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	HIPT GROUP., JSC 
________
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom - Happiness
_____________

	No: 03-25/QC/HDCD/HIPT
	Hanoi, July 04, 2025


Draft


RULES OF 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS

Pursuant to:
- Enterprise Law No. 59/2020/QH14 issued on June 17, 2020
- Charter of organization and operation of HIPT Group Joint Stock Company,

CHAPTER I
GENERAL PROVISIONS

Article 1: Scope of application
a) This Rule is used for organization of the 2025 Annual General Meeting of Shareholders of HIPT Group Joint Stock Company (hereinafter referred to as the “General Meeting”).
b) This Rule specifically stipulate the rights and obligations of shareholders and parties participating in the General Meeting, the conditions and procedures for conducting the General Meeting.
c) Shareholders and parties participating in the General Meeting are responsible for implementing the provisions of this Rule.

CHAPTER II
RIGHTS AND OBLIGATIONS OF PARTIES ATTENDING THE MEETING
Article 2: Rights and Obligations of Shareholders attending the Meeting 
2.1. Conditions for attending the Meeting
All shareholders owning shares of HIPT Group Joint Stock Company or valid authorized representatives of shareholders under the list of shareholders determined by Vietnam Securities Depository and Clearing Corporation on May 15, 2025.
2.2. Rights and obligations of shareholders/authorized persons when attending the General Meeting
· Shareholders have rights and obligations as prescribed in the charter of HIPT Group Joint Stock Company and the Enterprise Law.
       - Shareholders or shareholders' representatives must present the following documents when attending the General Meeting:
· ID Card or Passport;
· Power of Attorney (In case the attendee is a valid proxy of the shareholder, hereinafter referred to as: shareholder representative).
· In case the shareholder is an individual, the Power of Attorney (PoA) must be signed by that shareholder. In case the shareholder is a legal entity/organization, the PoA must be stamped and signed by the legal representative of that legal entity/organization. 
· After presenting the above documents to the Registration Committee, the shareholder/authorized person attending the General Meeting will receive the documents and the Voting Form. Each share owned by the shareholder corresponds to 01 (one) voting right at the General Meeting. The voting value of the shareholder's Voting Form corresponds to the ratio of the number of voting shares owned by the shareholder/representative according to the registration to attend the General Meeting over the total number of voting shares of the shareholders attending the General Meeting.
· Shareholders are allowed to authorize a proxy by PoA to attend and vote at the General Meeting on their behalf. The authorized person to attend the General Meeting is not allowed to re-authorize another person to attend the General Meeting;
· Shareholders/shareholder representatives have the right to attend the General Meeting and vote on all matters of the General Meeting in accordance with the provisions of the Enterprise Law and other relevant legal documents;
· Shareholders/shareholder representatives attending the General Meeting who wish to express their opinions must obtain the consent of the Chair of the General Meeting. Shareholders/shareholder representatives can write their opinions on the Comment Form and send it to the General Meeting Secretariat for submission to the Presidium.
· Shareholders/shareholder representatives are entitled to vote on all matters within the authority of the General Meeting as stipulated in the Charter of Organization and Operation of HIPT Group Joint Stock Company.
· Shareholders/shareholder representatives, after listening to reports on the contents that need to be approved, will discuss and approve by voting at the General Meeting.
· Shareholders/shareholder representatives who attend the meeting after the General Meeting has opened, after completing the registration procedures, are entitled to attend and vote on the remaining contents that need to be voted on according to the approved General Meeting agenda. In this case, the validity of the votes that have been conducted will not be affected.
· During the General Meeting, shareholders/shareholder representatives must comply with the direction of the Presidium, behave in a civilized and polite manner and not cause disorder.

Article 3: Rights and obligations of the Presidium and the Chair
3.1. The Board of Directors' representative is the Chair of the 2025 Annual General Meeting of Shareholders approved by the General Meeting of Shareholders at the General Meeting. The Presidium includes the Board of Directors' representative on behalf of the Board of Directors, the General Director on behalf of the Board of General Directors and other members (if any) as agreed by the Board of Directors.
3.2. Obligations of the Presidium:
· Conduct the activities of the General Meeting according to the program approved by the General Meeting. Carry out necessary tasks to conduct the General Meeting in a valid and orderly manner, reflecting the wishes of the majority of General Meeting participants;
· Guide delegates and the General Meeting to discuss;
· Submit draft contents that need to be voted on by the General Meeting;
· Respond to issues requested by the General Meeting.
3.3. Rights of the Presidium:
· At any time, the Presidium has the right to postpone the General Meeting to another time (in accordance with the provisions of the Enterprise Law and the Charter, when approved) and at another location decided by the President of the Presidium if it finds that:
· The action of participants prevents or is likely to prevent the orderly conduct of the meeting or;
· The delay is necessary so that the operation of the General Meeting can be properly conducted.
· The decision of the Presidium on matters of order, procedure or events arising outside the program of the Congress will be of the highest judgement.
Article 4: Rights and obligations of the Registration Committee
- The Registration Committee which conducts shareholder qualification checks will receive documents from shareholders/authorized persons attending the General Meeting, including: checking the validity of shareholders/authorized persons as stated in Clause 2.2, Article 2 of this Rule and comparing with the list of shareholders entitled to attend the meeting finalized on May 15, 2025 provided by the Vietnam Securities Depository and Clearing Corporation; Distributing relevant documents; Distributing voting ballots;
- Reporting to the General Meeting on the results of shareholder qualification checks before the General Meeting officially opens;
- The Registration Committee has the right to establish a support unit to complete the Committee's tasks.
Article 5: Rights and obligations of the Ballot Counting Committee
- The Ballot Counting Board has 01 Head and members nominated by the General Meeting Organizing Committee and approved before the General Meeting;
- The Ballot Counting Board is responsible for supervising the voting and ballots in the ballot box, checking the validity of the ballots according to each content and reporting to the General Meeting on the results of the vote counting of shareholders/shareholder representatives attending the General Meeting;
- The Ballot Counting Board has the right to establish a support unit to complete the tasks of the Board.
Article 6: Rights and obligations of the Secretariat
- The Presidium introduces the General Meeting Secretariat and obtains approval at the General Meeting;
- The Secretariat performs support tasks as assigned by the Presidium, including:
+ Fully and honestly recording the proceedings and content of the meeting;
+ Assisting the Presidium in announcing the Minutes, Resolutions of the General Meeting and the notice of the Presidium sent to shareholders at the Congress when requested;
+ Receiving shareholders' comments.

CHAPTER III
CONDUCTION OF GENERAL MEETING
Article 7: Conditions for holding the General Meeting
- The General Meeting is held when the number of shareholders attending the meeting represents at least 51% of the shares with voting rights according to the list of shareholders of HIPT Group Joint Stock Company as of May 15, 2025;
- Shareholders/shareholder representatives attending the General Meeting must dress properly and sit in the correct position or area as prescribed by the Organizing Committee of the General Meeting;
- Shareholders/shareholder representatives listen to, discuss and vote on issues at the General Meeting as specifically guided by the Ballot Counting Board through the Election, Voting and Vote Counting Regulations.
CHAPTER IV
END OF GENERAL MEETING
Article 8: Minutes and Resolutions of the General Meeting
- Minutes and Resolutions of the General Meeting of Shareholders shall be prepared in Vietnamese and must be completed, read and approved before the closing of the General Meeting;
- Minutes and Resolutions of the General Meeting shall be kept at HIPT Group Joint Stock Company.
Article 9: Effectiveness
This Regulation consists of 04 (four) chapters, 09 (nine) articles and shall take effect immediately after being approved by the General Meeting of Shareholders of HiPT Group Joint Stock Company at the 2025 annual meeting on July 4, 2025./.
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